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INTRODUCTION

l. Etiquette is defined as "the conventlonal
rules of personal behaviour in pollte soclety".

2. The Naval Officer 13 a member of polite
soclety and will be accepted 'as such, as long as his
behaviour conforms to the conventional rules.

3. There 1s little in Naval etiquette that
is more than a slight modification of the pranticaa of
other groups that form polite society. It 1is unfortunate
that we are so prone to regard 1t as & complicated
ritual. The basic law governing ptiquette 1s the same
the world over =- consideration of others.



I__DRESS AND HABITS

l. In good soclety, we always dress well; I
do not mean by that that we wear talls to go fishing, but
1 do mean that we are always careful about our appearance.

We keap ourdslves shaved, our clothes are
kept mended; we do not wear our linen until it smells and
we bathe regularly. There are a hundred dther wgys that
we show ourselves acceptable to the fastideous -- we are
fastideous ourselves,

2. The "zoot suit" and 1ts cousins are also
forbidden to us, as are chewing gum in publie and spitting.
We show respect o our seniors and do not feel that we are
degrading ourselves by saluting them and by calling them
"Sir". 1In fact, by doing so, we help to retain our own

self-respect.

. 3. We are intensely loyal to all persons,
customs and traditions, to say nothing of laws to which our
loyalty 1s due.

. Even when we dlsagree with some order or
custom, we obey cheerfully because that 1s what others
expect of us and 1t is what we expect of ourselves.

If we wlsh to right a wrong, instead of
grumbling about it to equals and our subordinates, we go
stralght to the proper persons with courage and good temper.

II__SALUTES

; l. The most common mile of etiquette iﬂ which
we conform every day 1s the raising and removal of the hat.

. 2. When we are in uniform, we salute. instead
of raising our hats. Whenm a civilian removes his for more
than a short period, we when in uniform, remove our caps.
That 1s all we must remember, assuming, of course, -that the

civiliasn concerned is a well=-bred man.

i You see, the well-bred civilian knaows enough
to stand still and raise his hat when colours and sunset
are sounded and the white ensign goes up or down. He &l so
raises his hat to his seniors. :

3. Naval Officers, when in plain clﬁthea, are
morally obliged to wear hats - even in sports gear when not
actually playing games or lounging in the shade. of a tree.

L

If an Officer or man wants to salute when
by chance he has not hat, he comes to attentlon or.executes
a smart eyes right or left. o i

. I do not believe that there 1s any regula-
tion which says that we are to wear hats in plain clothes,
but good manners require that we do. In some ships, the
negligence of Officers in this respect has forced the Captain
to give orders that hats are to be worn with plaim clothes.

Apart from causing irritation to the Officers concerned, the
fact that 1t 1s necessary to give such an order shows that

Of ficers are not living up to the standards required of them,
and the giving of the order 1s, iltself, detrimental to the
discipline of the ship, but it is the lesser of the two

evile. L /2



IT SALUTES (Cont'd)

4, On the other hand, it is stated ia the
regulations that pipes are not to be smoked in public by
Officers In uniform. Unfortunately, many Officers dis-
regard thls order. Now the men know thaet it existas, so
yom can guess the effect on them whem they see their
Officers breaking the law. Worse still, they are lower-
ing the standarda of thelir group by dlsregarding tha
inastructions of their superiuru.

Perhaps you think that the rule 1is fool-
ish, but that is no reason for you to break 1t. There are
many laws 1n this and other countries that some of  the
cltizens consider stupid, but they must keep them Jjust the
3808 .

5. One more thing about salutimg -~ many have
asked what the service man should do in such places as
arenas when the National Anthem is played.

In such places, the civilian normally keeps
his hat on, but removes it whem the Anthem is played.
Therefore, service men salute.

| In theatres, and similar places, where the
civillians remove thelr hats on entering and keep them off,
we do the same.

6. We stend at attentlon and salute when "O
Canada" is played. (N.S.H.Q.'s 122246/12/47)

IIT BEHAVIOUR IN THE MESSES OF OTHER SERVICES

l. A civilian vislting the Shar of Persila would
conform to the rules of behaviour in force at the eourt,
provided he knew them. Otherwise, he would do wha$ he thought
to be the most graciauu, while daing all he could %o follow

ths leud of others.

2, We do just the same, wherever we go. If some
custom of those amongat whom we find ourselves clashes with
our code, we do what we believe to be the most graclous,
but we must have the courage net te act againat the dlctates
of our own consciences.

IV__SALUTES - SPECIAL CASES

le First of all, although this is not a spec-
1al case, Cadets and Midshipmen do salute warrant officers
and warrant officers do salute Sub-Lieutenants; Sub-
Lieutenants do salute Lieutenants; Lieutenants do salute
Commenders. I1f you have the opportunity, you will observe
that Vice~Admirals salute Admlirals. We salute Officers of
the other Services and of other nations who are superior

in rank to ourselves.

Officers salute other Officers of the same
rank who are their seniors by appointment. Thay also
address them as "Sir" when on duty. PFor example: a Lieut-
enant in a destroyer should salute the ship'a executlve
officer even if he is a Lieutenant amrd should adaress him
as "Sir". They may be very old friends and have Teen Tn
Christiam name terms for years, but for service addrens,
that makes mo difference. The sallor notes wlth respect

-111/’3
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IV__SALUTES - SPECIAL CASES

that the junior raises his hat to his senior as they meet
In the street and enter the pub arm-in-arm for a gin.

2. When an officer meets nis superior on the
upper deck, and they have not previocusly met that morning,
the junior comes to attention and salutes his senior in
silenmce. The senlor will return the salute and may --
probably will -- say "Good morning™. When and if he does,
the Jjumior responds. Do not wish your senior a goeod
morning unless he greets you. Petty Offlicers should be
encouraged to salute the Executive Officer, the heads of
thelr Departments and all Officers with whom they have
much contact in the same way.

5« On board a shlp, a senior is only saluted
when first met in the morning and thereafter only when
the Junior 1s addressing or being addressed Ry him, When
the Captalin passes, Officers and men fzce him and come to
attention., If not previously met that morning, Officer
will salute them. W

4, When in barracks or ashore, the_ jumior
should always salute his senlor when passing him amd the
senior should always return the salute. If 1t is neces-
sary to pess and repass a senlor at frequent interwvals,
common sense will dictate when to salute,

5« When men are standing or sitting about as
an Officer approaches, they should come to attention. On
shore or in barracks, the man salutes. If in a group, the
senlor rating calls the others to attention and he only
salutes. On board, no salute is given. Offlcers rise when
& senior is passing and salute him. .

It 18 a custom of the Service that, durlng
non-working hours, an Officer passing a group of men will
remove his cap as a signal that he desires no other atten-
tion than that a gengway be made for him. It would be well
to disregard this courtesy until we have a well-disciplined
ship and may be certain that, if we do not remove our caps,
proper marks of respect will be paid. .

6 The regulations for plping the side, salutes
on the bugle and with guns, manning and dresaimg saklp, are
@ll laid down in the various regulations which all Officers
should read and know. If you are in the vicinify when a
sslute 1is ﬂﬂundgd, you face in the relevent direstion, and

salute if the circumstances warrant it.

i

i

7. When colours or sunset is sounded, you face

aft and salute, regardless of the fact that the ensign may
be invisible to you or that the guarterdeck of another ship

is nearer and is visible.

B. But if you are standing on the forecastle
and the "still" or other pipe is sounded on the quarter-
deck of the ship lying ahead, you should faee in that

direction snd =tand at attentlon.

V THE SHIP

l. You always salute when golng on board a
ship, whether boarding over the quarterdeck or not, and
whether or not you are greeted by the 0.0.W. or other of
the ship's staff. In plaim clothes you ralse your hat.

e s o /4
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V THE SHIP - Continued

If you are regrettably bareheaded, come to attention at
the head of the brow or gangway.

2. Whenever approaching or leaving your ship
give her a critical going over. If you see anythimg wrong,
tell the C.0.W. when you go on board or send a message
back to him by messenger. If he resents your action, he
is very silly, for he stamds ™to stop a bottle™ if higher
authorlity discovers the irregularity before he does.

3. The "sti1ll"™ should be piped if a Flag
Officer or other dignitary passses in a boat or is seen
walking down the Jetty, and the 0.0.W, should salute.

4, OShips at sea salute each other whem passing
and the junior ship asks permission to proceed. .Also,
should 1t be necessary or advisable for a junior to cross
a senior's bows, he should ask permission to do_.20.

=l -
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VI THE QUARTERDECK

l, You always salute the quarterdeck when you
step onto it, You do mot salute when s teppinmg off it,
unless yo: are returming the 0.0.W.'s or quartermaster's
gsalute as you go ashore. ; '

2. The 0.0.W. salutes all Ufficara,rfég&rdlasa
of thelr rank, and all Officers! guests both arriving on
board and going ashore. ' . e

¢ When an Officer from amother ship or a
guest making a social call comes on board to.ses am Officer,
the 0.0.W. should have him escorted to the wardrpom or to
the cabin of the Officer concermed. He should mat be left
to stand about the quarterdeck. . ;

4, If you, although not the 0.0.¥W., happen to
be standing by the gangway when an Officer or .Qfflger's
guest comes on board, you should salute.

_ 5« The starboard side of the quarterdeck is the
Captaln's property. You are at llberty to use. 1t untll he
appears on the upper deck, whem you should mgve, L pver to the
port side. &

6+ The members of the quarterdeck staff are
the 0.0.W.'3s assistants and they sholild never be opdered
to do any duty without his prior consent. If you want te
use the messenger, ask the 0.0.W. if you may.

YII BOATS S Gk

: l. Junlors enter a boat first apd leawe it
last. When going over a brow or gangway with a, serior, fthe
jurior should take care to go well in advance, go,$fhat there
is no embarrassment of jostlimg. If, by chance, he does'nt
make it, he wlll do as circumstances Indicate. As a sen-
ior , one should take care to show one's intentiom c¢learly.
Either wait at the head of the brow or gangway for the
junior to go first (and that is what you ought to do) or go
down 1t if you wamt to, but give him a clear lead. If he
is polite, and as an Officer he should be, he will have
made every effort to go shead of you, but circumstances may
have delayed him. You will notice that the drill for going

o w5 e w)D




VII BOATS -~ Continued

over a brow onto a Jetty i1s Just the same as for going
over a gangway into a boat. There are some who will tell
you that this is wrong, but I assure you that it is not.
Seniors disembark first and go over a brow inte the ship

first.

2. If you have to cross a boat to reach your
destination, always ask the coxswain if you may. All you
have to say 1s "May I cross your boat, Coxswain?". This
custom originated out of consideration for the safety of
men and gear; there may be good reason why you.should not%
cross a boat at a particular time.

3 If the coxswaln of & non-routine beat,
which has not been supplied for your use, glves you passage
he should be thanked for his kindness. In fact, "Thank
you, Coxswain®, for any non-routine boat does no harm.

. 4, The Coxawaln of a boat should elways salute
Qfficers and their guests when they embark im, disembark
from, or cross his boat. TYou should see that your cox-
awains do so.

5. Salutes gilven In boats are lgid down 1in
Q.-R. & A.I. and in the Seamanship Manual. Se¢e thaf you and
your coxswalns know them and give them. b oo

Tk

Coxswalns can - and should - help each other
in this respect by holding up the number of fipgers equal-
ling the number of stripes worn by the seniop offiger in
thelr boats. One finger does duty for cadets for midshipmen
as well as for Warrant Officers and Sub-Lieutenants. Two
fingers do duty for Lieutenants and Lieutenant Commanders.

6. An Admiral when in a beat and net flying hls
flag but in uniferm, will have an "affirmative" disc shown
in the bowa. This is a red circular disc with a St. George's
Cross on 1t. If he 18 1n plain clothes, the boat will show
a "negative" disc which is white with five black St. George's
on it. If by chance, the Admiral has taken passage in a
boat not in possession of these disca, the coxswain should
hold up his hand with the fingers close together.

7. I1f there 13 no Officer in the boat, the cox-
swailn should hold his hand low and move it back and forth
in a "wash-out" signal.

8. The coxswain will greatly help the quarter-
deck staff if he uses these slgnals when approaching a ship.

9. At night a boat approsching a ship should
be hailed with "Boat ahoy". The various replies are to be
found in the Seamanship Manual. One very common mistake
made by cexswains is te reply "Aye aye™ when,kan Officer below
wardroom rank 1s the senior officer in the bpat. The
regulations state that thls reply is made only when officers
of wardroom rank are on board.

10, The 0.0.W. should always be at the gangway
when a boat 1s coming alengside and whilst it 1s there. No
boat should ever leave the ship without the 0.0.W.'s per-
mission, even should the Officer in the bosat be senior to
the 0.0.W.. If the Officer in the boat 1s greatly senior
to the 0.0.W., that Officer will show politeness by asking
him first if he 1s ready to go, but the coxswain receives
the order from the 0.0.W.; I have seen a good coxswain
awalt the 0.0.W.'s order after belng told to "carry on" by
an impatient senlor officer - and the coxswaln was quite

I'ightt
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VII BOATS - Continued

ll. Boats should never be left lying alongside
a gangway longer than 1s absolutely necesssary to embark
passengers or gear. LI a boat is required to wait, 1t
should be told to "lay off",

12, Although the coxswaln of & boat will already
have recelved his orders from the 0.0.W., he should, when
at a landling place, ask the permlisslion of the senior
Executlive Offlcer present who belongs to his own ship and
who 1s taking passage in the boat for permission to carry
on. This Officer, if he is tactful, will ask the permis-
sion of any other Officer in the hﬂat who 1s senior to him

bafore he assants.

If there 1s no executive officer belonging
to the ahip present, the cexswaln should ssk the permission
of the senior nnn-axacutiva officer.

Should none of the ship's officers be pres-
ent, the coxawain should ask the permission, of the senior
officer in the boet iIn the same order and manner as for hils

own officers.

VIII SALUTING BETWEEN DECKS

ls. When you enter one of the followlng, you
remove your cap:

) an Officer's cabin

) sn Officer's office

) an Officer's mess

) an enclosed mess - that is any mess that
18 not a "broadside
mess™ which 1s one
in an open messdeck.

2. Even when making rnunﬂn,'thn cap 1s removed
in these places, with the possible exception of the
Qfficer's office.

3. Exeept when reporting to rounds, you never
salute between decks. The junior should come to attention
when addressing or being addressed by a senlor, just as he
would anywhere else, except in the mess or the drawing room

when off duty.

4, When a space between decks is used in lleu
of the upper deck for such events as requestmen, defaulters
or payment, the cap is worn and behavliour ls exactly the
asme as if the affair were taking place on the upper deck.
That 1s, en these occasions you do salute between decks.

o opaaking of being betiaan d&aku, when your
senlor sends for you in his cabin or office, you do not sis%
down until he invites you to de se.

Another small point - de not tell your
writer to get you a senior on the telephone. Call him your-~
gelf 8o that he does not have to walt. for you to answer.

IX THE MESS
l, The Offlicers' Mess i1s the home of a group
iiil/.?




IX THE MESS - Continued

of well-bred citilzens. As such, the members of the group
conferm to the rules and customs adhered to in good society.

2. As In 8ll walks of life where special cir-
eumstances require sppclal behaviour, there are sertaln
extra rules and customs 1n force iIn an Officers' mess but
these are in addition to, not in lieu of , the code of man~-
ners recegnized by all well-bred soclety.

3« It 1s permissible, but not good form, %o
wear beth your e¢ap and your sword in your own mess, because
it is your home. You should never wear either in any
other mess, except that , when making rounds or when on duty
you do not remove your sword.

4, The origin of the custem pof. removing your
sword when entering a strange mess 1s that 1t 1s a sign
that you are not looking for trouble. Of simllar origin 1s
the rule that you must never draw your asword in any mess,
ineluding your own, without the prior permission of the
senior member of the mess present. If you do draw wilthout
permission, 1t 13 a custom that you must stand drinks to
everyone present at the time. - .

Another equally expensive action is to call
anyone a liar in the mess.

5. When the Captain of a ship or a very senior
officer enters the mess, it is a custom for.all officers to
rise., _ .

6 Officers; when on board, ahnuld normally be
dressed in unirﬂrm. _

They should never enter a4 mess poorly clothed
and, when entering dressed in anything but uniform, they
should ask the senior officer present.who.is in uniform to
"excuse my rig, please™. I have, on eccasion, had the dis-
tasteful duty of refusing such a request to my senior,

Incidentally, one should always aveld
placing one's subordinate 1In such a position. It is not
only inconsiderate and rude, but it 1s bsad fer discipline
because 1t lowera one in one's Junlor's esteem.

7. We should aveld talking “éhbp“ in the mess.
By this, T do not mean that we should avoid Service subjects.
What 1 do mean 18 that we should not talk about our current
business such as "Have you done anything about Buggin's
request to be drafted te Halifax?".

A little discretion 1s required about "shop”
talk sometimes great value can be had from retiring inte
a coerner with your vis-a-vi#-and discussing a knotty matter
over & friendly gin, but do not do it often and dc not do
1t amongst a group which has no interest in the sub ject.

Do not use the mess either as an office or
a quarterdeck. If you have to enquire into a Service matter
or to reprlmand your subordinate, go out of the mess.

8. When a stranger enters your home, you go
forward to greet him. The same 18 true in your mess. As a
rale, 2 visitor will have been invited $to the mess and will
be greeted by his host, who should make every effort to be
there. But it sometimes happens that the visitor is calling
on the mess or that his host 1s not present. In this cssse,

#nro/a
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IX THE MESS - Continued

any Officer who sees that the visitor 1s at & loss should

go over, introduce himself and be pleasant and helpful.

If the visitor is looking for a certain Officer, a messen-
ger should be sent for him. An any case, the visitor should
be introduced to others and brought into the group, offered
a clgarette and, when appropriate, a drink.

It 1s on such occasions that we realize
the value of forbidding "shop™ talk in the mess, for the
guest can be included in the conversation with ease and can
ba made tu feel at home, instead of feeling that he 1s an
"outsider".

Don't walt for saomeone else to go to the
reacue of a stranger - go yourself; but don't form one of
a mob that descends upon him in an avalanche of welcome.
These things should be done with ease and graciousness.

Remember that any Naval Officer who does not
belong to your ship i1s a stranger in your mess and should
be treated accordingly.

9. 1t has been a custom in many R.C.N. messes
for some years to practice what we call "West Coast Rules™
in the matter of standing drinks. This means that although
we go through the pollte fiction of offering 2 fellow member
or an honourary member a drink, each pays for his own. This
was done easily In a small mess, where the steward simply
notes the purchase on a llst and 1t was charged to the end
of the month, but in messes where chits are signed or pay-
ment made in cash, the West Coast rules may cause embarrass-
ment. I would suggest, In these cases, that the old system
of standing drinks be returned to. Of course, one 1s at
perfect liberty to purchase a drink for oneself without
offering one to someone else, but thls has never been a naval
practice, and it were best that we should not become lone

drinkera.

It 1s a custom of the Servie¢e to toast each
other with the first sip of a glass when drinking with com-
panions-

10, Contrary té*present popular belief, 1t is
not the custom of the Service to entertain ladies in an
Officers' mess, except on such fete days as Christmas or
Regatta Day. In ships that have the space, a large cabin
s set aside for a guest room; othéfwise, Officers enter-
tain ladies in their own cabins or in a nnhin borrowed from
soma other Officer for the occasion.

However, in small ships where only a few
Qfficers are borne who know each other well and c¢abin aecommo-
dation is apt to be poor, an Officer will frequently bring
ladies into the mess after asking and obtaining the per-
mission of all officers present in the mess at that time.
If the presence of ladies would disturb sny member, then
they must not be brought in.

I remember a disgruntled gunner objecting
to the First Lieutenant's requeat to entertain some ladles
in the mess and the First Lieutenant, who was a Lieutenant
Commander, brought them to his cabin without protest.

Ladies should not be brought, on board dur-
ing working hours or during the dinner hour. If circumstan-
ces make it Aiffiecult to keep this rule, the permission of
the Executive Officer must be obtained firat.:

i & % /9




X DINING IN THE MESS

1l We have now aome to the lengthy ritual
followed when dining in the mess. I have decided to glve
you & full account, becsuse it 1s really little more fthan
the strict enforcement of rules by which our conduct 1is

generally governed when in the mess.

2. You will notice that I say "Dining in the
Mess" and not "Mess Dinners®™. In normal time, one dines
in the Mess six days in the week -~ Monday through Saturday.

In home porta, or ln large ports elsewhere, small ships
generally serve supper instead as that is more convenlent.
In big ships supper 1s served before dinner every night for
those who want it, There 13 generally an extra large charge
for supper when both meals are served. O0Officers are
expected to dine in the mess at leaat twlce a week,one of
which nights should, 1f possible, be "guest night".

3. "Guest Night" 1is somahhing.nr a misnomer,
as an officer may have a guest for dinner whenever he llkes
but each Officers' mess 1n a ship has one night in the
week when all avallable Officers are morally bound to attend
dinner and they are enccuraged to invite guests. On these
oscasions (vulgarly called "Full Belly Nights™) extra good
food 1s served.

By custom, the guest nights for each mess
are speced as follows:-

4 Gunroom Tue sday.
Warrant Officers Wednesday or Frida]
Ward Room Thursday

In ships earrying bands, the band is in attendance.

4, In large messes where there 1s room, the
duty offlecers who cannot dress for dinner or who are llkely
to be called away during 1t, eat at a separate table, or
have supper. If these arrangements ecannot be made, the
Officers not dressed ask the president to "excuse their rig'.

5, Naval officers normally wear mess undress
at dinner, but mess dress may be ordered, and an officer
golng later to an affalr at which mess dress 1s required is

quite correct to dine in 1it.

Officers of other services wear their
equlvalent to mess dress or mess undress when dining in a
Naval mess.

Civlilians should wear talls, The dinner
jacket 1s often tolerated, but i% 1s incorrect.

6. A word about tles - do not .wear a made up
tie. Perhaps some of you think that this a fecolish rule,
but i1t 1s one of the standards of the society in which a
Naval Officer has hls place and without s major crusade, we
have no chance of altering it., After all, i1f you can
struggle into a bolled shirt and wing collar, surely you
can %le your own tile.

7. In large messes, each.Qfficer takes it in
turn to be Mess President at dinner. On "guest nights" and
other important occasions, the president of the mess per-
forms thils duty. In small messes, the president of the Mess
normally acts as president at dinner.

The Mess Presldent 1s in absolute charge of
the table, regardless of rank, branch or seniority. He

p o e 10
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X DINING IN THE MESS ~ Continued

may levy fines (in drinks) or take any other action he
deems necessary to maintalin the discipline and no comment
should or can be made, however senior the ﬁffiaar con-
derned may be. B

8. The vice president's duties also are taken
in rqtation by all members of the mess. The vice-president
1s subordinate to the pressident during . dinner, whatever
thelr relative rank and seniority, but he can fine or warn
the president for any infraction of the rules. In every
large mess with more than one table, there is vina-praai-
dent for each.

9. CShould the Offlcer whose turm 1t 1s to be
president or vice~-president be unable to attend dinner, 1t
i1s his responsibllity to find a substitute and it is absol-
utely necessary that he do so. R

10, The diners gather in ihﬁiinta room before
dinner, which is normally served at 19&5._fnr a talk and a
drink beforehand. g )

1l. At 1945, the senior ateward reports to ths
president "Dinner 1s served Sir", and. thae, president leads
the way into the mess; the other dinera following him., It
is incorrsct for anyone to precede the president into the

The president goes taJhia place and sits
down, the remalnder taking thelr places without regard to
rank. No one should =it before the president 1s seated.

If an Officer has an unfinished drink
when golng to the table, he may ask the pregident's per-
mission to bring it with him. If the reguest 1s not granted
he must drink i1t quickly or leave it.. .

Never go into dinner amoking.

\
12, The president sits at.the head of the
table. At a2 large table, this i1s in the centre, at a
small table, it is the end neareat the door.

The viee president sits opposite to the
president or on the president's right at. the far end of the
table.,

Cuests sit on the right of thelr hosts, If
the hoat has two guests, they sit on elther side of him.

A hoat with three or more gﬁeata should
have his guests dlsposed on elther side of khim in two
groups. At other times, guests should not slt beslde each

other 1f this can be avoided.

Should there be mess guests, that ls, guests
who have been invited by the mess as a whole, the guest of
honour or senior guest if there is no guest of honour, sits
on the president's right, the next in importance sits on
his lefs. Any other mess guests should be seated insofar
as possible, with a member of the mess on elther side.

The vice-president should look after mess guests and seat
those not with the president, on elther side of him when

possible.
There should never be a vacant seat between

v » u e JAX
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two diners. If too many places have been lald, the diners
should close In towards the President and the Vice President,
keeping the numbers on each side of them evenly spaced.
Offlcers should not =it down at a second table until all
seats at the first are filled up. This rule 1s elastic as

it might separate Officers from thelr guests and leave one

diner by himself, but the principle shﬂﬂid.be followed.

15. When everyone 1ls seaded the senior steward
rapurta to the President "Officers seated, Sir" and states
whe ther or not a chaplain 18 present. Tha Prealdent taps
the table for silence. . -

- cvm o=
. If there 1s a Chaplain present he says
,grace. If there is more than one Ch4gplgin, they should
arrange beforehand who should do this. Cenerally, one says
grace at the beginning of dinner and gne at the end. If
the only Chaplains are guests, the President should ask
them before dimner if they will arrange to say graces.

If there 1s no Chaplain presept, the President
says grace. Anyone doing this, whether plain or Presi-
dent, may say whatever grace he likes and be as longwinded
as he chooses, but the normal prayer used by Presidents,
though not hy Ghaplainﬂ, 1s "For what we are about to reecelve,
Thank God". e pop pular idea that the normal Navy Grace 1is
simply "Thank God" 1s entlirely incorrect. Such grace may
be used by a flippant and self-conscious President in & Gun-
room Mess, but 1t has no place amongst mature men.

14, As soon as the President has tapped the
table for grace, the following rules are rigidly in forece:

Without the President's permission, no one may:

(a) Come in and sit down at the table

(b) Leave the table

Return to the table

Read (except the menu and musical programme )
Write

Have a second helping of any course

Speak to anyone not dining (Non-dimers may not
speak to anyone at the table without permission).
This does not apply to giving an. nrdar to a
steward.

o i, oy, g
| e o

If a diner 1s nesar enough to the President
to ask his permission personally, he does so; if he is too
far away, he sends a steward to the President with the
request. When he 1s coming to the table late, or returning
having left 1t, he always asks the President's permission
personally

No diner may do the following:

(a) Commence a course before the President

(b) Smoke

(c) Utter an oath or use foul language

(d} Place a bet or wager

(e) Dlscuss political or other controversial
sub jects

(f) Talk "shop" (Shop talk 1s tdk about duties in
the ship. It 1s not a matter of general intersst
about the Service)

(g) Speak a foreign language. (This does not apply
if forelgn guests are present. In Canada, French
is not foreign language, but I know a very senior
French speaking Officer now retired, who would
never permit the use of the langu&ga on board).

(h) Tell "seutty" stories

(1) Mention a woman's name unless she is a m:I.e1!:=:t".‘d::j'j.r
10



-
X DINING THE MESS - Continued

(The decision of the President un.ﬁﬁia matter, as
in all others, 1s final. When ladles are present,
this rule does not apply).

The Preslident passes the decanters one at
a time to hls left, the other Offlcers doing the same.
Remember, the Fruaidant and other Officers In charge of ~
decanters do not help themselves before passing the deecan-
tera.

The decanters should be at least one place
apart during thuir‘brig around the table. They should never
be allowed to "pile up" beside a diner.

If due to shortage of diners, there are gaps
at the end of the table, the atewards. in thnua areas should

move the decanters across it.

When a set of decanters arrive in front of
gn Officer who has charge of a set, ha helpes himself to what
he wants and keeps the new set in frunt f Bim. The stewards
move the stoppers on from one Officer. te the other, =0 that
they remain with their own descanters.

Remember that a decanter may never be passed
to the right. If an Officer thoughtlesaly does not help
himself when he desires wine, he 1s out of luck. It 1s not
very good form, but 1t 1s permissable for him to pass his
glasa down to the Officer who has the.deeanfer at the moment

and ask him to 111 1it. . . A

No one may touch his wine until the Loyal
Toast has been proposed.

It 18 not necessary to.iake:wine 1f you do
not want 1t, but if you do not take 1i_om.the first round
of the decanters, you may not take 1t subsequently.

&

In c¢ivilian circles, 1f you.do not take wine,
your glass will be filled with water but. in. the Navy, we
never drink a toast in water, as superstition says that the
subject of our sclicitude will die by drowning.

When the wine has been passed and all decan-
ters have reachsd their destination, ths sepnlor steward
reports to the President "The wine has.been. passed, Sir".
The President then stoppers the decanters.in front of him
and the other Officers follow suit.

20. The President taps the table for silence
end says "Mr. Vice, the Queen". If there.is a band in
attendance, 1t plays the National Anthem, after whieh the
Vice President responds “Guntlaman, the QUEEH; All diners
raise their glasses and repeat “The Queen™ and those with
wine drink the toast.

2l. These are the rules for drinking toasts in
Naval messes and at Official Dinners as stated in A.F.O.
723 of 1956,

1. The Loyal Toast

The health of H.M. the Queen should
be honoured, seated, in all Naval messes,
whether on board ship or om shore, on all

occasions except:-
(a) When the National Anthem is played;
the toast should be drunk standing

i e wn iy
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(b) When toasts to forelgn heads of
states are included, they and that
of the Queen should be drunk stand-
ing, whether National Anthems are
played or not.

2, Procedure when Foreigh Officers are present

When the forelgn Officers are entertained
officially on board H.M. Ships or in Naval
Establishments on occaslons when it 1s
customary for toasts toc be exchanged, the
following procedure is to be observed:

(a) The British Officer acting as host
will propose as the first toast the health
of the Head of the State (Soverign or
President) of the country to which the
visitors belong.

(b) After this has been honoured, the Sen-
lor Offlcer of the forelgn guests will
propose the health of Her Majesty Queen
Elizabeth II.

(¢) When more than one nation is represen-
ted among the guests, the host will propose
g collective toast to the Heads of the
several States represented, naming them 1in
the order of the rank and senliority or thelr
reapective representative Officers present.
In a foreign port, however, when Officers
of the State vislted are present, the Head
of that State should invariably be named
first 1n the collective toast, the remainder
being named in the order described in the

preceding sentence.

(d) To this collective toast the senior
and highest in rank of the foreign Offlcers
present will respond on behalf of all
foreign guests by proposing the health of
Her Majesty Queen Elizabeth IT.

(e) This procedure should be arranged
beforehand between the British Officer who
1s host and his foreign guests.

(f) The first toast should always be pro-
posed in English but, if possible, it
should be repeated in French, or in the
language of the visitors.

(g) Any subsequent toast may follow as the
ocecasion demands.

3. Foreign National Anthems

When a foreign National Anthem 1is
played in aecompaniment to a toast, an
abbreviated version should not be used
unless 1t has been ascertalned that this
would be in accordance with custom of the
country concerned.

22, After the toasts have been drunk the rules
are relaxed and cigars and cigaretteaepaa;&db Do not,
however, light up before the frealdent has dgne so or has
glven permlssion to smoke.

Anyone who wishes to may now leave the table,
with the exception of Officers 1in charge 'of wine. If they
wish to leave, they must pass the decanters on to the Officer

fu g
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on the left. If an Officer in charge of wine, whether the
President himself, or another leaves the table without

finding a new guardian the wine may be passed at the offenders
expanse until the set of deeanters that he left 1s empty.

23. If no one takes wine im whiéh to drink the
Loyal Toast, the President may have a glass in which to drink
1t at the mess's expense. Hxecept in the case of guests, this
is the only occasiorn on which a diner may accept a glass of
wine to drink this toast, it being a polnt of honour for
each diner to pay fur his own. Exeep&.ln this one case, it
is permissible to "stand"™ other diners drinks if you want to.

24, The President may ﬂrd;r the wine removed
after toasts are drunk, but 1t 1s the custom to sit over 1t
and to pass the decanters at least once more.

After the decanters afakpguhad the second
time, the stoppers are left off until the wlne is finslly
removed upon the President's order.

PICH T |
Ineidentally, the Frealdemnt. or other Officers
guarding wine, who want to f1ll1l his glass is not at liberty
to plck up the deeanter in front of him;. he wmust wal t until
the wine 1s agaln passed.

26, During dinner the Presldent may discipline
any diner for misbehaviour. He has three alternatives

(1) Order the eculprit to leave the mess

(2) Fine him an appropriste number of
drinks

(3) Warn him.

An Officer coming to dinner late may have his
cause accepted, he may be refused permission to dine or he
may be fined. _ 1

Fine may vary from a single drink to drinks
for all present. The Presldent may award the d rinks to any
diner orp diners he chooses to name, including himself. If
there 1ls an offended party, he 1s generally mollified by
receiving payment of the fine.

The Viece-President may warn or fine the
President. FoEn g

Fines imposed upon s guuﬁt must be pald for
by his host, 5B

It 1s permissible for, any .diner to eall the
Praaidant'u attention to misdemeanour, but he 18 a wise man
who first obtains the President's perliaaiun to repeat or
demonstrate the Infraction of the rules as, wlthout 1%,
he may himself be fined. o s

The procedure for finimg or warning 1is for
the President to tap the table for silemg¢e and to say, for
;Fanplu "Mr. So and So will have the honour to glve the

avigating Officer (or the two Officews _om his immediate
right or the President) a glass of port™ or "Mr. So and So
will have the honour to pass the port". There 13 no set
phrase, but avoid the horrid expression "will buy a drink”.
Never use this term at any time. If the Preslident wants
to warn someone, he merely says "Mr. So and So 1s warned",
he may enlarge on any of these remqrks should he wish to.

Fines are nearly always pald in port or
other wine 1n which toasts are drumk. They are never pald
until after the toasts mve been drunk and no diner who

i @ % w15
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X DINING IJN THE MESS - Continued

has not drunk the toasts in wine may accept payment of
a fine. Fines are sometimes paid in liquers in which

case these rules do not apply, but thls 1s seldom done,
and such a fine 13 generally lmposed anly for a flagrant
breach of good manners committed aftexr tbe toasts have
been drunk.

26, If the band 1s 1n sttendance at dimner,
1t 1s a custom of the Service for the President to invite
the bandmaster to joln him in a glass of port (a large
one) after the toasts have been drunk. A chair 1s placed
beslde the Preslident for the bandmaster whem the lnvitation
1s lssued. Whlle the bandmaster 1s yarning over hls wilne,
his assistant conducts the band in playlng soft musie.

:I THE APPOINTMENT

. l, Officers are always "&ppniniad“ to thelr
ahipsa. g s -

This means that, when the Powers that Be
decide that you are to joim a ship, you .xill be sent an
appointment informing you of the name of the ship you are
to Jolmn the date you are t o do 20 amd 1m what capacity you
will be borne on the ship's Book. This appointment may be
sent by signsal if time 1is short.

2, Wher you reeceive your appolmntment, you
"answer” it; not to the Naval Secretary, who sent it,
but to the Captain of the ship Yo which you have been

appolnted.

3 The form of reply 1s pretty stereotyped.
Here 1s a sample:

Your address
Date.

Sie,

I have the honour to inform ynu that I have
been appointed Lieutenant (here you insert the wording
of your appointment) to H.M.C. Ship under your command.

(After this set paragraph, those that follow
may vary.) @.g. - 1 have been instructed to join at
Esquimalt, B.C. on 5th June, 1952.

(If you are on leave) My address whilse on
leave 18 -w==-- or I request that I may be instructed as
to the time and place at which I am to joim.

or
I have been dirsutad to take passage in HMCS
"Blank", sailing from Halifax, N.S. on 31lst May, 1952, and
arriving in Bermuda 3rd June, 19852, I request that I

may be instructed as to the time and place at which I am
to join.

I have the Honour to be,
Sir,

Your obedient servant,

Lieutenant, R.C.N. s @ o 18
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To:
The Commsnding Officer,
H.M.C.S. "DASH",
Esquimelt, B.C.

If you do not reply, you jJoin anyway.

4, Your reply to an appointment should be writ-
ten on a plaln sheet of foolscap. Don't use ordinary
atationary even if it has the family crest embossed on it
in gold, which God forbid.

And even if you are an expert typist, wrlte
the letter in your own feir hand.

XITI JOINING A SHIP

le When you arrive on bnarﬂ, you should report
to the 0.0.W. that you have come on board to join.

2. Normally, you should be on board by 0900 on
the appolnted day. You may joln either in uniform or in
plain eclothes on the preceding night if you wish o, but
you willl be well advised to give notice of such action, or
you may find no accommodation ready for you.

3., A% any event, you appﬁar on the quarterdeck
at 0900 dressed in No. 5's. If frock coats ever come back,

they with sworda, will be the dress for jolining.

4. The 0.0.W. will bring you to the Executive
Officer, who will bring you to the Captailn.

5. After this you normally will be glven 24

hours to "sling your hammock", that 1s, to find your way
about the shlp and fo become acqualnted with your duties.

XIII INVITATIONS

l. Invitations are rapliad tn in the same man-
ner that they are made.

2. Naturally, if someone éska you varbally to
come to dinner, you reply verbally.

If the invitation is issued in an informal
letter, you reply 1n similar terms, unless asked %o
telephone or telegraph.

Formal invitatlions are replied to formally.
Here 1s a sample of acceptance to dinner by an Officer and
hls wife:

fﬁﬁf &ddr&uu

Lieutenant and Mrs. C.C. Jones have mueh
pleasure in accepting the kind invitation of Mrs. L.
de-Witt to dinner at seven forty-five n'clnck on sixth
June nineteen hundred fifty-two.

Mr. L. de-Witt,

88 Black Terrace,

Vietoria, B.C.

Second June. « & o @ /1'?

—
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If the iInvitation must be refused, the wording
would be that they are unable to acecept the kind invitation
of Mr. L. de-Wiltt to dinner - etc. due to a previous engage-

ment.,.

3. When replying to Royalty or the Governor
Genez&l, youhave the honour t o accept the gracious invita-
tion™. :

To a Lieutenant-Governor you "have the
honour to aecept the kind invitation®™. . . .

Incidentally, you may not refuse the
invitations of this latter group exeept where the Service
requlires or in case of extreme emergencye.

| These Invitations in'ﬁhh'naﬁura of Royal
Order require the eancellation of any previous engagement.

4. You will notice that flgures are written
out as words in formal replies and that abbreviations,
exeept "Mr." or "Mrs." are avoided. Your own name and that
of your would-be host are written either in full or with
Init1als according to the wording of the invitation.

5. You never sign the reply to a formal invita-
tion.

6. Before we leave invitations, I should like
to point out that "puntullite out la politesse du rand".

For such occasions as luncheon and dinner

invitationa, you are allowed to arrive within five minutes
before the stipulated period time to five minutes after it.

When you reeelve a more vague time such as
between 7 and ¥.30, you should arrive well within the
stipulated periocd. You are within the bounds of good
manners to arrive at 7.30, but 1t would be better to arrive

sarlier.

When you are asked to come at "about" a
certaln time, half an hour later is the very maximum of
tardiness that should be allowable. Do not arrive earlier
unless your hostess suggests that you should.

XIV__THE BREAD AND BUTTER LETTER

l. After staylng with people, as you know, you
write a letter of thanks.

2. When we are crulsing, we recelve a great
deal of hosapitality and, even if we do not actually stay
with the pecple who entertaln us, we should write to thank
those who have ahown us great kindness.

3¢« I do not mean that we write to everyone who
invlites us to a coecktall pardy, but we often meet famililes
or individuals who give us a great deal of hospitality. It
18 to these latter that we should write, even if we have not
actually stayed in their houses,

XV CARDS 1. A man's calling card 1s & plece of paste-
board about 3" by 13",
A woman's eard measures about 33%®x 2%".

Cards should be engraved not printed in #
o -1 - E



XV CARDS -~ Continued

script, not print.

2 Your eard should look sﬂmathing like this:
Liﬁutﬂnmt H.A. Jﬂ‘nﬁﬂ. rC-, D-B-Ci’.
Ro al Canadlan Navy
H.M.C.S. {nr H.M.) This need not be on the

card.

O Cards are always left when you make a fermal
call.

When eslling on husband and wife, 2 man
leaves but one card,

4. If the persons upon whom a eall 1= made
keep a visitors' book, 1t 1s not neeessary
to leave eards.

These bocks are kept only by people in
official positions who have too many callers
to cope with thelr cards.

§. In the top left hand coyner of each card
should be written the name (and rank, title
and decorations if any) of the person called
upon.

In the bottom left hand corner of esach eard
should be written the address of the ealler.
The Offieer's shilp 1s his address. The

home address i1s placed on the wife's card.

XVI _CALLS

le Calls should be made &snd returned at the
earliest possible date.

2. An Officer makes the following e¢alls in
person immedlately upon his arrival on a statlon. He must
be dressed in uniform when he makes them.

(a) Naval - 1) Commander-in-Chief
11) Senior Offiecer of own squadron of flotilla
111) Captain and relevant Officers' mess of -
fleat flagship
iv) Captain and relevant Officers' mess of
squadron or flotilla flagship.

(b) Military and Air Force - 1) Senlor Army Offlecer
| 11) Regimental messes, leaving

two cards - one for the
mess, one for the Officer
Commanding
(111)Senior Alr Forece Officer
iv) Officers' megs leaving two
cards.

(e¢e) Civilisn - 1; Governor General or
11i) Liesutenant Governor
111) Other ealls customerily made on the

station.

3. The following calls should be made by a
married 0fficer's wife 1f she 1s with him; - she ealls for
both of them, leaving one of her own ecards and two of her

husbands.

An unmarried Offiecer or one whose wife 1s

fa =~
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not there must mal®s these ealls himself:

(a) Governor-General or Lisutenan$ Governor
(but an Offieer does not e¢all twiae]

(b) Wife of Commander-in-Chief

(e) Wife of Senlor Officer of Squadron or
Flotilla ,

(d) Captain's wife |
fe) Wife of head of husband's department in

the ship |
(f) Other ealls according to eircumstances.

4. Those holding high rank or position will
probably have Visitors Books. If those are placed out-
side the front door, it is only neeessary to sign them and
go away, If they are inside, you must ring and the stew-
ard or servant who answers will inform you whether or not

you will be reeselved.

- 5. The ealls by Grrinqrd'upnn their seniors
and on other messes are made between 1130 and 1200.

Other calls are made between 1530 and 1600,
but preferably before 1600. _

. 8, When you call on flag-officers and ecaptains
you call on the Officer's mess of the shlp concerned at
the same time. When you get there, ask one of the ship's
Officers what to do about ealling on the Flag Officer and
Captaln and he will tell you what to do. It iIs likely that
he will tell you to leave the eards In the mess and the Mess
Secretary will deliver them. If not, he will bring you, or
sgpe that you are escorted to the right place. Many Admirals
keep visitors books on board.

7. Senlor Offieers arriving on a station and
thelr wives are ealled on as soon as they have had time to

sattle down.

XVII RETURNING CALLS

l, The esalls juu'pay on Admirals, Captains,
~and Officera' Messss will naturally not be returned, nor
wlll any.ealls be made on the wives of Officers.

2. But the ealls that your wife makes will
be returned and she must return any ealls made on her.

S 3. Calls should be returned as soon as possible
after they are made and return calls are made in exactly the
samé way and within the same hours as are the first calls.

4., Dignitaries who keep Visitors' Books do
not as a rule return ealls. Instead, they entertain all
those who have ealled at periodic tea or ecoektall parties:
This does not mean that you and I may keep Vis itors' Books.
The practliece 1s only for those whose positions are sueh that
S0 many people eall, it would be imposslible to return them
all. o1 will find that the Captain's wife will return
your wife's c¢all personally, but that the Commander-in-
Chief's wife probably will not. However, you will receive
an lnvitatlion to tea or cocktalls at the Cemmander-in-
Chief's residenee at some future Adate. ;

XVIII ODDS AND ENDS

1., Sometimes you, if you make the eall, or
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XVIII ODDS AND ENDS - Continued

Enur'wira when she does, may be Informed that the lady is
Not at Home"™. This does not necessarily mean that she

13 out; 1t means that she 1s n ot receiving callers.,

When this happensa, do not feel slighted. It i1s done

becsuse elrcumstances prevent her from receiving you. Some
people have "At Home" days for recelving callers. However,

whenever possible, callera should be reeeived.

2. If the lady ealled on is "In", 1t is only
neecessary to stay for 10 or 15 minutes - say the length of
time 1t takes to smoke a eligarette. If she asks you to
stay for tea, the invitatlon may be accepted or refused.

It 1s not obligatory for the hostess to l1ssue the lnvitation
nor for the caller to accept. The reason for trying to

eall before 1600 is 1n order to avold embarrassment by
arriving with or during tea.

3 It 13 extremely bad manners, both when eall-
ing and returning ealls, to leave the eards in the letter
box or with the maid and to walk off, If the person upon
whom you call is "At Home" you should always go in. By
the same token, i1t 1s rude to send someone else to the door
wilth your cards whlle you walt in the ear or go e lsewhere.

If the person upon whom you call 1s "No%
at Home™, it 1s quite permissable to leave the eards either
with the maid or in the mail box and the c¢all wlll be

eonsldersd made.

4. Do not get someone else to write your name
in a visitors' book for you. Go and do 1%t yourself. You
might "get away with 1t", but I know of people who have not
and it has eost them dear.

5. After attending a funetion at Government
House you must always call as soon as possible afterwards.

It 13 an o0ld eustom, which should be
followed, to eall on your hostess after a formal party suech
88 a dinner or a dance. You will find that your seniors
will greatly appreciate such an attention.

XIX CALLS BETWEEN SHIPS AND MESSES

le When a ship first arrives in a port where
other warshlps are lylng, the Offlger-of-the-Guard, with
pennant flylng 1s sent to her from the Duty Guard Ship.
He should be piped over the side. He brings with him all
relevant orders in force in the part and any other informa-
tion which may bs of use to the neweomer. He also Informs
the Captain when 1t will be convenient for him to eall on
the Senior Offlcer present. If the newly arrived ship 1is
senior to all the others, he asks when 1t will be conven-
ient for the previous senlor Officer to call. If this is
not done the junior Offlicer signals to ask at what time it
will be convenient for him to eall.

2, After making this initial call, the Captailn
then ealls on all Commanding Officers senlor to him, and
all Commanding Officers of the same or less seniority eall

on him,

3. When the Captain has ealled on a ship, 1%
is the turn of the other O0ffieers. The messes of all the
ships in port (not of ecourse when there is a large fleet
present) send parties to eall on the messes of the new
arrival, regardless of the relative senlorities of the Cap-
talns. A small party of officers from each meas, Wardroom,
Gunroom and Warrant Offlcers paya the eall. One Officer
in each group earries the cards of his mess, duly addraﬁgad
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one to the Captaln and one each to the messes on whieh
the party i1s ealling. It 1s only neeessary to call on
the equivalent mess in the ¥isited ship, but gmite often
all messes are ealled on by eaeh group of the visiting
party. If the visited ship carried a Flag Offieer, a
eard 18 brought for him, too. Eaeh Officer leaves his
own eard as well, one 1ln each mess upon whieh he ealls,
one for the Captain of the ship and, where applicable,

one for the Admiral.

An Offlecer in the vislted mess will tell
the party where to leave the eards for the Captain and

the Admiral.

4, The messesg of the other two services may
also call and these must be returned as must all other calls
of messes, by a party from the visited ship.

5 These e¢alls should be made between 1130
and 1200. _

€. When vislting ports, many authorities,

dignitaries and soeleties are likely to call. Most of
these ealls must be returned. The Captaln and the Presi-

dent of the mess must declide which these are.

Clubs may make offiecers honourary members.
These must be ealled on and cards left In the same way
that ealls on ships are made.

XX REASONS FOR CALLING

le The eustom of paying and returning calls
1s merely one of the rules adopted by good soelety to make
life pleasant and to avold possible embarrassment. In
clivilian 1life, in pollite e¢lrecles, ealls are made on
seniors and new neighbours in exactly the same way as I
have been deserlbing. That the practiece is falling into
disuse is, to my mind, regrettable, for 1t ensures that
strangers are met and introdueed to thelr new nelghbours
and newcomers meet the people forming the groups amongst
whom they must live and work.

By having set rules, everybody knows

exactly what 1s required of him and what the other person
will do, so that there may be no doubt or embarrassments.

XXI FORMS OF ADDRESS

le In the Navy 1t 1s perfectly ecorrect to
address any Offlicer from the rank of Cadet up to and ineclud-
ing the rank of Lisutenant-Commander as "Mister".

Offiecers above this rank reeeive their
titles when spoken of or to. Rear Admirals and Vice Admir-
als are addressed as "Admiral®.

2, Warrant Officers and Commissioned Officers
from Warrant are always addressed, both verbally and in
writing as "Mister".

When addressing a letter to a Commis=sioned
Gunner(T), the words should read:

"Mr. J.L. Smith, Commissioned Gunner (T), RCN",
o o o ofI2
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3¢ In eivilian eircles, Commanders reeelve
the eourtesy of "Captain™ and Lieutenant Commanders
reselve the ecourtesy title of "Commander®.

4., The title "Padre®™ is a slang expression
used amongst the three serviees to name the Chaplain.
The Chaplain is addressed as the Reverend Jones, both in
introduetion and writing otherwise as "Mister™, not as
"Padre Jones™. "Padre™ 1s merely an affeetionate niek-
name. If you speak to a man about the Chaplain, you s
either "The Chaplain®™ or "Mister Jones™, not "The Padre™
or "Padre Jones. Sweh expressions are only used amongst

ourselves,

5. The First Lieutenant is ecalled "Number
One" or "Jimmy-the-one®™ or "The Jimmy™; the navigator is
referred to as "The Pilot"; the Gunnery Officer as “Guns";
the Torpedo Officer as "Torps™; the A/S Officer as "Ping"
and so on, but we do not use these terms when speaking to
the men, nor do we allow the men to use fthem when speak-

ing to us.

6, Men, when addressed, should be ezlled by
their Substantive Rate, "Chief Petty Officer Smith" not
"Chief™", "Petty Offiecer Jones™, nor "P.0.".

An Aeting Petty Officer 1s addressed as
"Patty Officer".

By the way, he 18, in slang, a "Square
Rigged Petty Officer™ because he 18 still dressed as a

Seamsan.

A seaman's rig is ealled "Square Rig"
because his collar suggests the sall of a square rigged
ship.

To differentiate between them, the dress .
of Petty Offleers and men not dressed as seamen 18 called
"Fore-and-aft Rig" after the similarly named rig of sail-

ing vesasels.

There 1is no sueh thing as "Round Rig".

Men should be addressed by thelir rates
and s urnames, or by thelr surnames only. Nieknames, slang
titlea, and Christian names must never be used.

7. The Boatawain, for short known as the
Bos'n is a Warrant Officer. Under him, he has a group
of aasistants ealled the "Boatswain's Mates", the senlor
of whom is ealled the "Chief Boatswain's Mate."

In 2 small ship, which does not earry a
Boatswain, his duties are normally carried out by the
1st Lieutenant; the Petty Offlcer who assists him on the
Upper Deek is known as the "Chief Boatswain's Mate",

The men often refer to this Petty Officer
as the "Buffer". We may do so amongst ourselves, but we
do not use the expression when speaking to the men.

Petty Officers and Leading hands should
be Instructed to see that thelr subordlinates address them
properly by thelr titles and names.

B. When a senior speaks to us, we adknowledge
understanding of his order by replylng “aye-Aye, Sir".

When a Junior conveys information to us,
we acknowledge 1ts reeeipt by replying "Very Good".

fo=
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Soldisrs and Royal Marines reply “Very
Good, Sir" to their seniors. We do not.

9+, You may wonder why we should not use slang
expressions when speaking to men and why we do not permit
the men to use even serviee slang to us.

It is because slang is "sloppy"™ and we
must never permit "sloppiness" in the Navy. If we are
prepared to ecountenanece slackness in speech, we must be
prepared to aecept slaekness in other things. It is a
part of the defenee we put up to protect us from over
familiarities.

Amongst ourselves we may use these terms,
because belng Offlicers, we are secure in the knowledge that
none of us will overstep the bounds of good breeding.

10. One last word on forms of address. Tell
your wlves not to c¢all your senlors "Sir". They should
address them as I have described to you.

XII CONCLUSION

l, By thils leeturs, you will see that any
well-bred e¢ivilian, merely by following the rules under
which he was brought up, e¢ould get by 1in the Navy without
mach comment, and 1t would take him a very short time to
learn the few speeilial cases that exist.

2, Ours 1s a way of life, not an adherense
to a series of arbltrary rules. We obey the rules, not so
maeh because we have to as because we want to. It is our
self-discipline as indivlduals gnd as a group that makes
us worthy to lead men.



